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Summons/Small Claims Not to Exceed $10,000 (Certified Mail) (Rev. 06/30/18) CCM N652 A

IN THE CIRCUIT COURT OF COOK COUNTY, ILLINOIS
____________ MUNICIPAL DISTRICT

(Name All Parties)

Plaintiff(s)

v.

Defendant(s)

Case No. 

Amount Claimed $ 

Return Date  

Time ______     q AM q PM

SUMMONS
To each Defendant:

YOU ARE SUMMONED AND REQUIRED:

To file your WRITTEN appearance by yourself  or through your attorney and pay the required fee with the Clerk of  
the Circuit Court on or before __________ (Return Date). Notice to PlaiNtiff:  Not less than 14 or more than 
40 days after issuance of  Summons.  

if you fail to do so, a judgmeNt by default may be takeN agaiNst you for the relief asked iN the com-
PlaiNt, a coPy of which is attached.  there will be a fee to file your aPPearaNce.
To file your appearance you need access to the internet.  Please visit www.cookcountyclerkofcourt.org to initiate this process.  
Kiosks with internet access are available at all Clerk’s Office locations.  Please refer to the last page of  this document for 
location information.

E-filing is now mandatory for documents in civil cases with limited exemptions.  To e-file, you must first create an
account with an e-filing service provider.  Visit https://efile.illinoiscourts.gov/service-providers.htm to learn more
and to select a service provider.  If  you need additional help or have trouble e-filing, visit http://www.illinoiscourts.
gov/FAQ/gethelp.asp.

Atty. No.: ________________

Name:  

Atty. for::  

Address:  

City/State/Zip Code: ___________________________________

Telephone: ___________________________________________

Primary Email:  

Witness date: ______________

Clerk of  the Circuit Court

[ ] Under penalties as provided by law pursuant to 735 ILCS 5/1-109 
the above-signed certifies that the statements set forth herein are true 
and correct.

________________________________________________ on oath states that the last known mailing address

of  _________________________________________________________, Defendant is _______________________________ and of  

___________________________________ Defendant, is __________________________________.

 __________________________________________________

http://www.cookcountyclerkofcourt.org
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NOTICE TO DEFENDANT
1. The case will not be heard in court on the return date specified on the reverse side of  this form.  When you file

your appearance and pay the fee required, you will receive your court date. You must come to court on this day.

2. If  you do not file an appearance and pay the required fee, a JUDGMENT BY DEFAULT may be taken against
you for the relief  requested in the complaint.

Any person wishing to sue or defend a case as an indigent must petition the court to have the fees, costs, and 
charges associated with the proceedings waived.

Customers may visit www.cookcountyclerkofcourt.org to access the Clerk’s filing fees or telephone the Civil Divi-
sion at (312) 603-5116 with additional questions.



Dorothy Brown, Clerk of the Circuit Court of Cook County, Illinois cookcountyclerkofcourt.org

Richard J Daley Center
50 W Washington
Chicago, IL 60602

District 2 - Skokie
5600 Old Orchard Rd
Skokie, IL 60077

District 3 - Rolling Meadows
2121 Euclid
Rolling Meadows, IL 60008

District 4 - Maywood
1500 Maybrook Ave
Maywood, IL 60153

District 5 - Bridgeview
10220 S 76th Ave
Bridgeview, IL 60455

District 6 - Markham
16501 S Kedzie Pkwy
Markham, IL 60428

Domestic Violence Court
555 W Harrison
Chicago, IL 60607

Juvenile Center Building
2245 W Ogden Ave, Rm 13
Chicago, IL 60602

Criminal Court Building
2650 S California Ave, Rm 526
Chicago, IL 60608

Daley Center Divisions/Departments
Civil Division
Richard J Daley Center
50 W Washington, Rm 601
Chicago, IL 60602
Hours:  8:30 am - 4:30 pm

Chancery Division
Richard J Daley Center
50 W Washington, Rm 802
Chicago, IL 60602
Hours:  8:30 am - 4:30 pm

Domestic Relations Division
Richard J Daley Center
50 W Washington, Rm 802
Chicago, IL 60602
Hours:  8:30 am - 4:30 pm

Civil Appeals
Richard J Daley Center
50 W Washington, Rm 801
Chicago, IL 60602
Hours:  8:30 am - 4:30 pm

Criminal Department
Richard J Daley Center
50 W Washington, Rm 1006
Chicago, IL 60602
Hours:  8:30 am - 4:30 pm

County Division
Richard J Daley Center
50 W Washington, Rm 1202
Chicago, IL 60602
Hours:  8:30 am - 4:30 pm

Probate Division
Richard J Daley Center
50 W Washington, Rm 1202
Chicago, IL 60602
Hours:  8:30 am - 4:30 pm

Law Division
Richard J Daley Center
50 W Washington, Rm 801
Chicago, IL 60602
Hours:  8:30 am - 4:30 pm

Traffic Division
Richard J Daley Center
50 W Washington, Lower Level
Chicago, IL 60602
Hours:  8:30 am - 4:30 pm

CLERK OF THE CIRCUIT COURT OF COOK COUNTY OFFICE LOCATIONS
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